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CDE SSB Site
1. Go to the Procedures, 

Requirements, and Forms tab

2. Find the SSB Insignia Request 
Form

3. Follow the steps to complete 
the online request

4. Have the following data 
ready to submit:
a) LEA contact

b) Graduation date

c) LEA CDS Code (link 
provided)

d) List and exact numbers of 
languages students are 
eligible to receive the seal

e) Superintendent's 
acknowledgement and 
designee

https://www.cde.ca.gov/sp/el/er/sealofbiliteracy.asp


Introduction, page 1



LEA’s Contact for the SSB, page 2

If yes, go to 
page 3. If no, 

must enter the 
contact 

information
whose attention should the seals be 

mailed?



Indicate Form Submission Type: New, Corrected, Additional Requests, page 3

New: provide 
CDS Code and 

mailing 
address
Directly 
funded 
charters 
request 

separately

Corrected: 
no 

additional 
seals, may 
go back to 
2013-14

Complete 
new form 

Three submission options
1. New for the current year; 2. Correct data of number of seals 
for the current and previous years; 3. request additional seals 

for the current year



Add the name of each HS with the State Seal of Biliteracy Program for the current year, page 4



Number of insignias per language, page 5

All fields 
must 

completed 
to continue 
(0, 1, etc.)



Signature, page 6 

Superintendent’s 
acknowledgement

Superintendent’s 
or designee’s 

contact 
information 



Final Step, page 7

Print responses 
before submitting 
the form for your 

records



Insignia Request

I submitted the request, now what? 
▪ CDE’s turnaround is approximately 2 week. If you have not received them, call the (916) 319-0845 or e-

mail at SEAL@cde.ca.gov

I received the SSB insignias, now what?
▪ Ensure that these along with a list of the qualifying students are distributed to the high schools, in time 

for it to be adhered to the HS diploma. 

Each receiving student must also have a notation in their HS transcript

Final Reminders 

mailto:SEAL@cde.ca.gov


CALPADS SSB Reporting 
Required Fields under the Graduates state reporting

Field Description

Student Number

Date Earned The date the student earned the Seal of Biliteracy.

Proficiency Date The date in which the student was considered proficient in the language entered in the Language field.

Language The language in which the student earned the Seal of Biliteracy. 

Documentaton of the College and Career Indicator 



Questions: 
California Department of Education

English Learner Support Division

SEAL@cde.ca.gov

916-319-0938
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